ESTADO LIBRE ASOCIADO DE PUERTO RICO
MUNICIPIO AUTONOMO DE VEGA BAJA
LEGISLATURA MUNICIPAL
VEGA BAJA, PUERTO RICO

PROYECTO DE ORDENANZA NUM. 14 SERIE: 2024-2025
ORDENANZA NUM. 14

PARA CONFIRMAR A LA SENORA ALEANDRA ANZALOTA DEL TORO, PARA
OCUPAR EL CARGO DE DIRECTORA DE LA SECRETARIA DE RECURSOS
HUMANOS DEL MUNICIPIO AUTONOMO DE VEGA BAJA; Y PARA OTROS
FINES.

EXPOSICION DE MOTIVOS

POR CUANTO: ElArticulo 2.004 dela Ley 107 de 13 de agosto de 2020, segun
enmendada y conocida como Cédigo Municipal de Puerto
Rico, dispone que se someterda a la confirmacion de la
Legislatura Municipal, el nombramiento de funcionarios
nombrados como directores de unidades administrativas.

POR CUANTO: El Articulo 1.019, inciso (e) del Codigo Municipal de Puerto
Rico, establece entre las obligaciones del Alcalde respecto a la
Legislatura Municipal, la obligacién de someter los
nombramientos de los funcionarios nominados para su
confirmacioén.

POR CUANTO: El Alcalde de Vega Baja, ha nombrado a la sefiora Aleandra
Anzalota del Toro, como funcionaria municipal, para ocupar
el cargo de Directora de la Secretaria de Recursos Humanos
del Municipio de Vega Baja.

POR CUANTO: El Alcalde del Municipio de Vega Baja, certifica que la sefiora
Anzalota Del Toro, cumple los requisitos del cargo de
Directora de la Secretaria de Recursos Humanos establecidos
en el Plan de Clasificacién para el Servicio de Conflanza del
Municipio Auténomo de Vega Baja.

POR CUANTO: De igual forma, el Alcalde del Municipio de Vega Baja, certifica
que la sefiora Anzalota del Toro, cumple los criterios de
evaluacién establecidos en el Articulo 2.004 inciso (¢) del
Cédigo Municipal de Puerto Rico.

POR TANTO: ORDENASE, POR LA LEGISLATURA MUNICIPAL DE VEGA
BAJA, LO SIGUIENTE:

SECCION 1RA: Confirmar a la sefora Aleandra Anzalota Del Toro, para
ocupar el cargo de directora de la Secretaria de Recursos
Humanos del Municipio Auténomo de Vega Baja.

SECCION 2DA: Las disposiciones de esta Ordenanza son independientes v
separadas unas de otras, por lo que, si algiin tribunal con
jurisdiccién y competencia declarase inconstitucional, nula o
invalida, cualquiera de sus disposiciones, la determinacién a
tales efectos no afectara ni menoscabara la vigencia, validez,
ni la legalidad de las disposiciones restantes.
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SECCION 3RA: Copia de esta Ordenanza serad remitida a la Oficina del Alcalde
de Vega Baja, a la sefiora Aleandra Anzalota del Toro y a las
dependencias municipales.

SECCION 4TA: Toda ordenanza, resolucién o parte de ésta que esté en
conflicto con esta medida legislativa, queda derogada.

SECCION 5TA: Esta Ordenanza entrard en vigor luego de ser aprobada por la

Legislatura Municipal y ratificada por el Alcalde de nuestra
ciudad.
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Aleandra Anzalota del Toro, MPH, D, BS
(787) 679-8755
aleandra.anzalota@gmail.com

Professional Experience

interim Human Resources Director
Municipality of Vega Baja
Vega Baja Puerto Rico

June 2023 —Present

+ led the HR Department, overseeing all human resources operations, including talent acquisition,
employee relations, compliance, and performance management, for a workforce of over 450
employees.

» Directed the development and implementation of HR policies, ensuring alignment with the
organization’s strategic objectives and compliance with local and federal regulations.

= Spearheaded the recruitment process, including executive -level hiring and the onboarding of key
leadership positions, driving efforts to attract top-tier talent.

* Supervised the design and execution of employee development and performance management
initiatives, promoting continuous growth and fostering a high-performance culture.

= Provide expert conflict resolution and strategic HR guidance to senior leadership, mitigating risks and
ensuring fair and consistent employee relations.

* Played a pivotal role in restructuring the HR department, streamlining operations, increasing
efficiency, and promoting a better work-life balance for staff,

Human Resources Coordinator January 2023 — Present
Municipality of Vega Baja
Vega Baja, Puerto Rico

* Collaborated with the Human Resources Director to streamline and optimized HR policies, processes,
and practices, ensuring high levels of efficiency and performance within the Municipality.

» Enforced HR policies by conducting monitoring and ensuring compliance with Municipality’s
standards and labor regulations.

* ledthe recruitment process, including identifying, selecting, and interviewing candidates. Supported
the administrative functions of the hiring process, including screening.

*+ Facilitated conflict resolution by addressing employee disputes quickly and respectfully, using
effective negotiation and communications techniques.

* Provided HR support in legal matters, collaborating with legal teams on employee cases to ensure
compliance and risk management.

« led training and development initiatives, coordinating employee training sessions, and seminars to
foster continuous improvement and skill development within the workforce.



Compliance & Human Resources Paralegal June 2017 -~ March 2021

Law Affairs
Hato Rey, Puerto Rico

« Managed legal workflows and operational processes to improve efficiency.

» Coordinated with legal teams on case management, contracts, and regulatory compliance.

« Developes and implemented legal policies, procedures, and reporting tools.

« Assisted with the preparation and review of employment agreements, non-disclosure agreements,
and HR policies.

»  Assisted in the development of employee handbooks and compliance training programs in compliance
with state and federal regulations.

« Conducted legal research on various matters, including regulatory requirements, case law, and legal
precedents, to support attorneys in legal proceedings and decision-making.

» Led the full spectrum of HR operations, including recruitment, onboarding, empioyee relations and
compliance.

= Handle employee grievances, conflict resofution, and conducted investigations when necessary.

* Provide coaching and guidance to managers on employee development and performance
improvement plans.

+ Collaborated with senior leadership to align HR strategy with business goals.

* QOversaw compensation and benefits administration, ensuring competitive and fair practices.

Paralegal August 2014 - May 2017

Pefia Ramon & Co.
San Juan, Puerto Rico

* Assisted attorneys in preparing legal documents such as pleadings, motions, discovery request, and
contract for litigtion and transactional maters.

* Conducted comprehensive legal research on laws, case precedents, and regulations to support case
strategy and legal arguments.

* Actes ad liaison between clients, attorneys, and third parties managing communications and ensuring
the timely exchange of informatien.

* Particiapted in due diligence and discovery processes, collecting, organizing, and reviewing relevant
materials for legal proceedings.

Paralegal Aprii 2013 - June 2014
Otero & Associates
Bayamon, Puerto Rico

* Assisted attorneys in preparing legal documents such as pleadings, motions, discovery request, and
contract for litigtion and transactional maters.

* Conducted comprehensive legal research on laws, case precedents, and regulations to support case
strategy and legal arguments.

. Acte§ ad liaison between clients, attorneys, and third parties managing communications and ensuring
the timely exchange of information.

* Parliciapted in due diligence and discovery processes, collecting, organizing, and reviewing relevant
materials for legal proceedings.



Chief of Staff June 2011 —March 2013

Caribbean Radiology Management
Bayamdn, Puerto Rico

« Directed and coordinated the daily operations of the medial office, ensuring efficent workflow, high

quality patient care, and compliance with healthcate regulations.
» Manage cross-functional teams including admisnitrative, clinical, and support staff, ensuring
allignment with the office goals and improving overalil performance.
e Developed and implemented operational processes to enhance patient care, reduce inefficiencies,

and improve staff productivity.
* Oversaw budgeting, financial management, and resoruce allocation, ensuring optimal use of

resources and adherence to budgetary constraints.

Education

Master in Public Health (MPH) 2019-2021
University of Puerto Rico Medical Science Campus
San luan, Puerto Rico

Juris Doctor 2008-2011

Pontifical Catholic University of Puerto Rico
Ponce, Campus, Schoo! of Law
Ponce, Puerto Rico

Bachelor’s in Economics 2002-2008
University of Puerto Rico, Mayagiiez Campus
Mavyagliez, Puerto Rico

Research/Publications

Coursework required for research methods in Economics [ and Iz

* Impact of the increase in federal minimum wage in Puerto Rico, descriptive analysis of the labor
force evolution due to the federal minimum wage increases in Puerto Rico from January 1980-July
2027.

Perception of Quality of Life and its relationship with Health-related quality
of life residents of Puerto Rican communities

= Acorrelational cross-sectional study on the perception of quality of life and its relationship with
health-related quality of life in residents of Puerto Rican Communities,

Skills

Languages: Fully bilinguai {Spanish and English)
HR strategy and execution



Talent Management and organizational development

Employee relations and performance management

Good interpersonal communication, analytical, reconciliation and teamwork skills
Proficient using of office suite, working knowledge of Westlaw Next, LexisNexis

References

References upon request
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Individ - ~~—*~*--=i; _sobre Ingresos
Ano Contributivo ;tatus

2023 Planilla radicada

2022 Planilla radicada

2021 [ nilla radicada

2020 Planilla radicada

2019 Planilla radicada
Advertencia:

De no estar de acuerdo con esta informacion, deber& presentar su reclamacion acompanada de la evidencia
comrespondiente en uno de nuestros Centros de Servicio al Confribuyente (SAC). Para conocer la localizacién de los
SAC, puede acceder a www.hacienda.pr.gov. Si tiene preguntas relacionadas a este documento, puede comunicarse al
Centro de Contacto Hacienda Responde al (787) 622-0123.

VALIDACION

Para verificar si este Certificado es valido, acceda a

hitps:fsud,hacienda pr.goy v presione el enlace de "Validar Certificados y

Licencias".

Perlodo de Conservacién: Seis (6} aftoa o una intervencién ded Cantralor, ko que ocrra primero.
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Certifico que el contribuyente identificado en la parte superior de este documento no tiene deudas porni  tn concepto

incluyendo contribucién sobre ingresos al dia 30 septiembre 2024 en nuestro sistema.

IMPORTANTE:

De estar de acuerdo con esta informacion: debera realizar el pago a través de SURI hitps://suni.hacienda.pr.gov ala
mayor brevedad posible para asi evitar la acumulacién de infereses.

De no estar de acuerdo con esta informacién: debera presentar su reclamacién acompafiada de la evidencia
correspondiente en cualquiera de nuestros Centros de Servicio al Contribuyente (SAC). Para conocer la ubicacion de
estos centros, puede acceder a www.hacienda.pr.gov. Si fiene preguntas relacionadas a este documento, puede
comunicarse con nuestro Centro de Liamadas Hacienda Responde al (787) 622-0123.

Advertencia: Este documento incluye un detalle de deuda de contribuciones asociadas a su cuenta con balances
adeudados, incluyendo intereses, recargos, penalidades, muitas y ofros, a la fecha de emisién | mismo . Ademas, esta
certificacion no incluye deudas pendientes de tasar o en proceso de investigacion a la fecha de emisién .

VAL IDACION:
Pi... serificar si este Certificado e. ..lido, acceda

hitps:/isuri.hacienda.pr.gov y presione el enlace de "Validar Certificados y

Licencias”.

Vigencia: Este Certificado es vélido hasta 30 dias después de la fecha
de emisién.

Pariodo de Conservacikin: Seis (5} afios ¢ una intsrvancién del Contraior, i que ocurm primer. bloz2
18



DEPARTAMENTC DE LA

FAMILIA

ACMINISTRACION JARR
En SUSTENTD DE MERORES

Fecha: 9/27/2024
Date:

Nombre del solicitante: Aleandra M Anzalota Del Toro
Applicant's name:

Seguro Social: WK=K b2
Social Securily #:

Fecha de Nacimiento: 11/7/1983

Datle of Birth
IRTIFICACION NEGATIVA DE CASO DE PENSION ALIMEN |
NEGA' 'E CERTIFICATE OF CHILD SUPPORT CASE
Se ha efectuado una blisqueda en nuestro sistema de manejo de casos y de lamisma se ™ | ie que, alafecha de

esta certificacion:

A ssarch In our case management system shows that, at the deta of this certificate:

Aleandra M Anzalota Del Toro

no tiene caso de pensién alimentaria a través de la Administracion para el Sustento de Menores.
does not have & child support case through the Administration for Child Support Enforcement.

La informacién in  ida en este doc:  ento es vélida por noventa (90} dias a partir de la fecha de ernisién,
The information included in this document is valid for ninely (90) days after the issuing date.

2024092720241226391439

PO BOX 70376, San Juan, PR 00936-8376 Tel. (787)767-1500 www.asume.pr.gov

Para validar la informat_:ién oon.teniga en aste certificado, favor acceder a hitps/serviciosenlinea.pr.govivalidacionelectronica/ To validate the
information in this certificate, please access https:/fsefviciosenlinea.pr.govivalidacionelectronical









